Coupa Supplier Portal (CSP) Training
Calpine Suppliers

PROJECT STREAM

ENABLING LASTING EFFICIENCY




Training Purpose

This training introduces navigation of Coupa for Calpine Suppliers.

By the end of this session, you will be able to:
* Log in and navigate the Coupa Supplier Portal.
* Receive and acknowledge POs.

* Request a PO change.

« Submit invoices to Calpine.

* Submit an invoice from email.

 See invoice status.
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Agenda

. Getting Started ¢
- Navigation

- Purchase Orders

- Bidding

- Shipping

PROJECT STREAM

ENABLING LASTING EFFICIENCY - Invoicing

- Support
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Getting Started: What’s Changing? "m

v'All changes in quantity and X Your contract terms.
price of PO will need to go X Your key contacts with our team.

through Coupa.

v'Shipping, handling and
miscellaneous charges will be on
the header fields.

v'All Coupa-related invoices must
be sent electronically.

v'You will be able to see status of
POs and Invoices in the CSP.

X Your relationships with our team.
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Getting Started: Coupa Supplier Portal

The Coupa Supplier Portal (CSP) is a free tool for you to easily do business with Calpine.
It allows you to:

Manage your company information.

Configure your company PO transmission preferences.

Create and manage online catalogs.

View, acknowledge and add shipment tracking to POs from Calpine.
Flip POs and send invoices directly in Coupa to Calpine.

Create credit notes.

Monitor your payment status with full transparency.

Note: CSP can be accessed here
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https://supplier.coupahost.com/sessions/new

Getting Started: Coupa Verification

PROJECT STREAM

CALPINE DOES NOT REQUIRE COUPA VERIFICATION ($549). You DO NOT need to be
Coupa Verified to transact with Calpine. Creating a Coupa Supplier Portal Account is free
of charge.

Home Profile Orders Service/Time Sheets ~ ASN Invoices Catalogs Business Performance Sourcing  Add-ons Setup
Your Profile Coupa Verified
¥ Grow your business with Coupa Verified

Get noticed by companies spending billions! Be seen by customers when they're searching Coupa fo buy from frusted businesses like yours.

Membership Get Coupa Verified 5549 per year

Contact Info  None
Billing None
Proof of Identity Mone

Profile Incomplete
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Getting Started: Coupa Supplier Portal Invite | K

PROJECT STREAM

* You will receive an invitation to join the Coupa Supplier
Congratulations! You have been selected to register on the Coupa Supplier Portal (C5P) to do

Portal . business with Calpine. Coupa is the purchasing and payment system Calpine will use to
transact with all Suppliers.

Coupa will be free of cost for you as a Supplier. There are no licensing or transaction-level
fees.

 To join, click on Join and Respond.

Here's how to register:

CSP Registration
To get started, simply click the registration link below. If you already use the CSP, you will

° If you have not rece‘ived the ]nVite, or have any quest]ons simply need to connect Calpine Corporation to your CSP profile via the link provided below

and complete the Supplier Information Management (SIM) forms specific to Calpine

please email suppliersupport@calpine.com. We are Corporation on the CSP site.

The New Way of Working Together

happy to Walk you th rough any d'iff'icult]es you may face Your registration on CSP will enable Calpine to issue purchase orders, receive invoices and

issue payments electronically. Benefits of the CSP to you include:

dU r] ng th]S prOCGSS o * Ability to manage your company information directly.

* Flexibility to configure your company's transaction notification preferences.

+ Ability to easily create electronic invoices.

*  Quick access to POs, invoices and payment status.

Need Help?

Please see the Calpine website for help completing the SIM form and the training schedule in
August. If you have further questions or need registration assistance, contact
suppliersupport@calpine.com.

If you are not the correct contact for this request, please forward this email to the
appropriate individual.

Please Note: Registration with Coupa will be a requirement for all Suppliers to transact with
Calpine. After registration, please continue to do business with Calpine as usual until October
18.

Thank You
Thank you in advance for registering in the CSP. We are excited to begin working together

using Coupa.
Join and Respond
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Getting Started: Coupa Supplier Portal Invite

PROJECT STREAM

* Once you’ve clicked “Join and Respond” in the invite,
you will be directed to the Coupa Supplier Portal (CSP)
homepage, where you will set up a new account.

Create an Account

« Create a password and accept Coupa’s Privacy Policy o Rt o SR it ot WeR IaNESE)
through a quick and easy setup of your account with
and the Terms Of Use° Calpine Corporation so you're ready to do business
together.
* Click “Create an Account” to continue. N—
* If you are not the correct person to fill out the profile -

and need to forward the invite to someone at your
company, click “Forward this to someone.”

* First Name * Last Name

* Password * Confirm Password
o >

* If you already have a Coupa account, click “Log in.”

@uccept the Privacy Policy and the Terms of Use

Create an Account

Already have an account? LOG IN

Forward this to someone
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Getting Started: Coupa Supplier Portal Invite

PROJECT STREAM

Supplier Contact Information

* Once you have clicked the “Create an Account” button,
you will be forwarded to the “Your Contact Information”

screen where you will enter your contact information. eca!pine
Corporation

» Supplier Contact Information - Confirm the information
entered is correct. This is the primary contact/individual
that owns the relationship with Calpine.

« Address - Enter the address of your company
headquarters.

Your Contact Information

* First Name

* Phone Number

* CountryfRegion

* Address

* City

State

* Last Name

* Postal Code

Next

Skip for Now
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Getting Started: Coupa Supplier Portal Invite

PROJECT STREAM

Business Information

« The next screen that appears is the “Tell us about your
business” screen where you will enter your company’s
information. This information is for your public CSP
profile.

» Business Website - The URL for the website of your
business. If your business does not haveabusiny
website, check the box indicating this.

« Tax ID - Enter your company’s EIN or SSN (excluding
dashes) as shown on your W9. You will be entering your
Tax ID on the SIM form, so it is not required here.

* DUNS Number - D&B 9-digit number that identifies your
business, if applicable.

» Click “Next” once you’ve entered the required
information.

{ Back

ecmpine
Corporation

Tell Us About Your Business

Next

Skip for Now
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Getting Started: Coupa Supplier Portal Invite

PROJECT STREAM
Invoice-From Location
{ Back X
. . oo Calpine Confirm Invoice-From Location
I n put you r I nVO] Ce- From Locat] On Add reSS . Th]s ]S the 0 C OI’pO f‘CltIOl"l ,T:";EI:;ICP:E‘[ES;:;EZSFF,:;fur registered business or the registered entity you will be

location from which you will bill Calpine.

* Country/Region

« Tax ID - Please provide only tax identification information

* Address

that is in public domain.
* City State * Postal Code
« Once you have filled in all the required information, click Richmond indiona 47374
“ NeXt . ” Advanced Invoicing

nvoice-From Code

* Preferred Invoicing Language

Tax Country/Region Tax ID a

United States ~
[ I don't have Tax ID Number

@ Additional Tax ID

Next

Skip for Now
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Getting Started: Coupa Supplier Portal Invite

PROJECT STREAM
Remit-to Location
Where your bank is located determines what information is e »
required within the Remit-to-Address section. This is the _ : , .
. ) . . ecqume Confirm Pay-To Location (Remit-To)
locat]on Where Calp]ne W]ll Sme]t payments. Corporqtlon This is the address your customer will use to send your payment, remittance address.

If you would like to use your Invoice-From address, you can
select it from the dropdown menu.

« Once you have filled in all the required information, click
“Next.”

* Ccountry/Region

* Address

* City State * Postal Code

Advanced Invoicing

Pay-To (Remit-To) Code

Next
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Getting Started: Coupa Supplier Portal Invite

PROJECT STREAM

Ship-From Location

Enter the primary location where you are shipping goods
from. If you need to add multiple locations, you can do so
later.

{ Back X
e Calpine Confirm Ship-From Location
Corporgtion This is usually your warehouse location.

Add New Ship-From Location ~

If you would like to use your Invoice-From address, you can
select it from the dropdown menu.

* country/Region
* Address
* City State * Postal Code

Advanced Invoicing

Ship-From Code
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Getting Started: Coupa Supplier Portal Invite

PROJECT STREAM
» Once you’ve completed the initial profile set up, you now
are ready to complete the Calpine Supplier
Questionnaire.
{ Back X
 Click “Take Me There” to open the Supplier Calpine Calpine Corporation requires some
Questionnaire. QCOrporgtion additional information

This information must be provided before you can do business with Calpine Corporation.

Take Me There

Skip for Now
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Getting Started: Coupa

Supplier Portal Invite | S

PROJECT STREAM

z,zcoupa supplier portal

Home Profile Orders

Your Profile Information Requests

KAITLYN ~ | NOTIFICATIONS @@ = HELP -

Service/Time Sheets ASN Invoices Business Performance Add-ons

Catalogs

Sourcing Sewup

Performance Evaluation

Click on Profile >
Information Requests to
complete the Calpine
Questionnaire.

nvironmental, Social,
Govemnance & Diversity

Risk & Compliance

Financial Performance

Ratings & References

Quick Links

Manage payment
information

Manage legal entities

Learning Center
Add more customers

Create a discoverable profile

¥ Complete your profile to get discovered by Coupa buyers that are looking for items in your category.

Profile Progress

Calpine Corporation . Sl e |

C) Last Updated 1 minute ago

Profile preview | Copy profile URL ™ Download Profile as PDF

Click on Edit Profile to edit your
company’s relevant information.

Doing Business As Is Ultimate Parent No

Primary Address

Copyright © 2023 Calpine Corporation. All rights reserved.
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Getting Started: Coupa Supplier Portal Additional Invitations | S

PROJECT STREAM

» If you have multiple locations or have multiple individuals handling
orders and payments, you can add additional users to your CSP
account.

Last Name

Invite User

* Email

°To add new users, go to
Setup > click Invite User. Permissions @ Customers

K -1ubnli ICATIONS HELP ~
z,zcoupa supplier portal @ Al Al
Admin Calpine Corporation
Home  Profile  Orders  Service/Time Sheets ~ASN  Invoices  Cat?’.gs  Business Performance  Sourcing  Add-ons | Setup Orders
Admin  Customer Setup (O Restricted Access to
Orders
@Al
Ad min uUsers Invoices
Catalogs
Invite User v Profiles .
Users - I I
o Asne Fill out the necessary
Merge Requests Service/Time Sheet 1
! 2 User Name Email Status Permissions Customer Access Actions erviceltime sheets deta | IS an d ena ble th e
Merge Suggestions (O Restricted Access to . . o
SIM1Requester8 SIM1xB@calpine.com Active ASNs Calpine Corporation Edit Service/Time Sheets pe rmissions. Th e n, CI IC k
Requests to Join Brown Admin . .
Business Performance @Al Send |nV|tat|0n.
Legal Entity Setup Catalogs Payments
Early Payments Order Ch
Coupa Verified Invoices raer thanges
Order Changes Early Payments
Fiscal Representatives Order Line Confirmation Business Performance
Orders [3 i
Remit-To Payments ourcing
Y Order Line Confirmation
Terms of Use Profiles
Service/Time Sheets
SFTP Accounts Seurcing E—
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Getting Started: Coupa Supplier Portal Linkage

PROJECT STREAM

For Calpine Suppliers who already use Coupa. This is how you can link your current Coupa account to Calpine.

(_D:C.:\LPINE You are Connected to Calpine Corporation on Coupa

£xcoupa

Dear Valued Supplier -

Congratulations! You have been selected to register on the Coupa Supplier Portal (CSP) to do
business with Calpine. Coupa is the purchasing and payment system Calpine will use to transact with
all Suppliers.

Coupa will be free of cost for you as a Supplier. There are no licensing or transaction-level fees.
Here's how to register:

CSP Registration

To get started, simply click the registration link below. If you already use the CSP, you will simply
need to connect Calpine Corporation to your CSP profile via the link provided below and complete the
Supplier Information Management (SIM) forms specific to Calpine Corporation on the CSP site.

The New Way of Working Together

Your registration on CSP will enable Calpine to issue purchase orders, receive invoices and issue
payments electronically. Benefits of the CSP to you include:

* Ability to manage your company information directly.
* Flexibility to configure your company's transaction notification preferences.
* Ability to easily create electronic invoices.
* Quick access to POs, invoices and payment status.
Need Help?

Please see the Calpine website for help completing the SIM form and the training schedule in August.
If you have further questions or need registration assistance, contact suppliersupport@calpine.com.

If you are not the correct contact for this request, please forward this email to the appropriate
individual.

After registration, please continue to do business with Calpine as usual until October 18.
Thank You

Thank you in advance for registering in the CSP. We are excited to begin working together using
Coupa.

_| H The supplier receives a
\ notification to log in to the CSP.

£xcoupa

Please Note: Registration with Coupa will be a requirement for all Suppliers to transact with Calpine.

Z.xcoupa supplier portal a secul

e TR AT e
Login

* Email

* Password

Log i n to use yo u r Forgot your password?

existing account. — (I R |

New to Coupa? CREATE AN ACCOUNT

Copyright © 2023 Calpine Corporation. All rights reserved.
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€, CALPINE

Getting Started: Coupa Supplier Portal Linkage | K

PROJECT STREAM

Click Set Up Now to setup Two-
Factor Authentication. This is @ Keep you r accou nt

ti [
—_— \ secure

Enable Two-Factor Authentication

Set Up Now

Mo thanks, I'll take the risk
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Getting Started: Coupa Supplier Portal Linkage | S

PROJECT STREAM

i;}coupa Supp“er port al SIMTREQUESTERS ~ NOTIFICATIONS HELP «

Home Profile = Orders  Service/Time Sheets = ASN Invoices  Catalogs  Business Performance  Sourcing  Add-ons  Setup

Orders Order Lines Returns Order Changes Order Line Changes Order Confirmations Order Confirmation Lines Promised Deliveries Shipments

Select Customer | Calpine Corporation a |

To validate you are connected ' |

Purchase Orders | . . ..

e o o
Calpine Corporation

Orders > view Select Customer

dropdown at the top right.
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Agenda

- Getting Started

- General Navigation *
- Purchase Orders

- Bidding

- Shipping

PROJECT STREAM

ENABLING LASTING EFFICIENCY - Invoicing

- Support
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General Navigation: Edit Profile | K

PROJECT STREAM
* To edit your Company’s profile information or fill out the Calpine Supplier
Questionnaire, log in to Coupa and click the Profile tab. The Calpine Supplier
Questionnaire can be found under Profile > Information Requests. Click on Profile to complete
your company’s relevant
information.
Type your email address and
passwo rd to |og in ‘-‘;;':coupa sup D“e ortal KAITLYN ~ | NOTIFICATIONS @) | HELP -~
Home | Profile = Orders  Service/Time Sheets ASN  Invoices  Catalogs  Business Performance  Sourcing  Add-ons  Setup
I Your Profile Information Requests Performance Evaluation
gzcoupa supplier portal & secu
Company Profile 3= Complete your profile to get discovered by Coupa buyers that are looking for items in your category.
— TS _ AE— SIS SO
Governance & Diversity Profile Progress
Legin Risk & Compliance Shree Cauvery Prints _ o
’ (&) Last Updated less than a minute ago
= Financial Performance
Profile preview Copy profile URL B Download Profile as PDF
* Password Ratings & References
Forgot your password? Quick Links
New to Coupa? CREATE AN AC information
- Manage legal entities
Learning Center
Add more customers
Doing Business As Is Ultimate Parent ‘Yes
Create a discoverable profile
Primary Address
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General Navigation: Edit Profile

PROJECT STREAM

To complete your profile, go to
Setup tab and fill out the
necessary information.

yd

KAITLYN ~ | NOTIFICATIONS @ | HELP ~

,zcoupa supplier portal

Home Profile Orders Service/Time Sheets ASN Invoices Catalogs Psiness Performance Sourcing  Add-ons Setup

Admin Customer Setup

Admin users

| ° ]
Users
Merge Requasts c
. User Name Email Status Permissions Customer Access Actions
Merge Suggestions . . . )
Kaitlyn Test fupa.emaill +kaitlyntest3@gmail.com Active ASNs Calpine Corporation Edit
Requests to Join Admin
Business Performance
Legal Entity Setup Catalogs
Early Payments
Fiscal Representatives Invoices
COrder Changes
Remit-To Order Line Confirmation
Orders
Terms of Use Payments
Profiles
sFTP Accounts Service/Time Sheets
Sourcing
cXML Errors
Perpage 51015
sFTP File Errors (to
Customers)
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General Navigation: Coupa Tabs

| S

PROJECT STREAM

Z,zcoupa supplier portal

Go to Orders tab
to see all POs.

ces Business Performance  Sourcing

Catalogs

Home Profile Orders

Returns Order Line Changes Order Confirmations Order Confirmation Lines

Order Lines Order Changes

Invoices can be created against

Purchase Orders the PO by clicking the gold coins.

KAITLYN ~

Promised Deliveries

NOTIFICATIONS @) | HELP ~

General Navigation section is to help you
become more familiar with Coupa tabs. More
detailed information on POs/invoices can be
. found further in the document.

Add-ons  Setwp

Shipments

Instructions From Customer

{Example text - this is set on your Company Information setup page and will be displayed for CSP and SAN suppliers on the Purchase Order list page’

A tn Arrant the Diirchace Oirdaer and Create an Invaicre 1icing ite A2
on to Accept the Furchase Urder and Create a IVOice using Its da

Click the Act

-]

PO Number Order Date Status  Acknowledged At Items Unanswered Comments

I 20230000000361 08/22/23 Issued MNone 5 Each of Tape No

Actions

Orders, Order line, Order Changes and

KAITLYN ~ HELP ~

Order Line Changes can be viewed.

NOTIFICATIONS @)

,zcoupa supplier portal

ASN Business Performance Sourcing  Add-ons Setup

Catalogs

Service/Time Sheets Invoices

Order Changes

Home Profile Orders

Order Lines Returns

Order Line Changes Order Confirmations Order Confirmation Lines Promised Deliveries Shipments

Select Customer Calpine Corporation -

Purchase Orders

Instructions From Customer
{Example text - this is set on your Company Information setup page and will be displayed for CSP and SAN suppliers on the Purchase Order list page}

Click the

PO Number Order Date Status  Acknowledged At Items Unanswered Comments

oice using Its aata

I |

Actions

w I Search

Total Assigned To

I 20230000000361 08/22/23 Issued None 5 Each of Tape No 30.00 ?‘—E

COMPANY CONFIDENTIAL
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General Navigation: Coupa Tabs | K

PROJECT STREAM

To view all invoices, click
Invoices.

AN

,a';_acoupa Supp[ier portal KAITLYN ~ | NOTIFICATIONS @  HELP ~

Catalogs Business Performance Sourcing  Add-ons Setup

Profile Orders Service/Time Sheets ASN Invoices

Invoices Lines Payment Receipts

Select Customer Calpine Corporation v

Invoices
Press Create Credit Note to
Instructions From Customer create your CFEdit Note.
{Example text - this is set on your Company Information setup page and will be displayed for C5P and SAN suppliers on the Invoice list page)
Create Invoices @
&~

Create Credit Note

Create Invoice from PO

Invoice #  Created Date Status PO # Total Unanswered Comments Dispute Reason Actions
3 g g I Test 1-KL 0822123 i 20230000000361 3000 No
Status of each invoice is
Mone 08122123 20230000000361 30.00  No ,/Q

displayed.

Perpage 15 | 45 | 90

COMPANY CONFIDENTIAL
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General Navigation: Manage Notifications

PROJECT STREAM

0 After logging in, click on
gcoupa supplier portal melv NOT\F\CAT\ONSQIHELPV 1'\ Notifications.

Home Profile Orders Senice/TimeSheets ASN Invoices Catalogs  BusinessPerformance  Sourcng  Addons  Sewp

,2coupa supplier portal KAITLYN v | NOTIFICATIONS @ | HELP v

Home Profile ~ Orders  Service/Time Sheets ~ ASN Invoices  Catalogs  Business Performance  Sourcing  Add-ons  Setup

My Account notification Preferences
ifi i on Preferences
You will start receiving nefifications when your customers enable them. My N Otlﬂ Cat lons
Seftings
View
Email | coupa emaill+kaitlyntest Mcbile(SMS) | +1201-555-5555 Verify Al -
Security & Two-Factor
icatio  Verify number to recieve SMS Message Received
eaictoy © Verify number (o recieve SMS a 9
O You are now connected to Calpine Corporation 09/13/23 06:13
PM
Account Access
o Complete Your Profile to Get Paid Faster and Get Discovered 08124/23 12:02
Request to Join Online Email 0 SMs AM
Merge Request Online Email o sms o You have existing information requests that have not been updated with your current profile information. You can update these 08/21/23 09:28
requests with your information now. PM
Announcements Delete Mark as Read
New Customer Announcement Online [ Email 0 sms

Business Performance

Business Performance Role Granted Online D Email D SmS TO ma nage nOtIfIcatIons'
click Notification
Preferences.

Catalogs

— — = — eClick the type of notifications
Acatalog is approved [ Online [ Email O Sms that you Wa nt tO ena ble Or
Acatalog is rejected [ Online (] Email O sms d isa ble .

Acatalog is about to expire ] Online ) Email 0 sMs
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General Navigation: Manage Notifications | K

PROJECT STREAM
You may receive notifications on the status of your invoices. . e
o . Enable or disable notifications on cancelled
Check the box to indicate your notification preference. .
) . . i and new POs, those with new comments or
Note: Online notifications will come directly through the . .
i L . . - with rejected PO change requests.
CSP. Email notifications will go to the email on file.
nvoices Orders
Aninvolce s abandoned Online Emal 0 SMS An order is canceled Online Email 0] sMs
Legal Invoice Export Ready Online Email [ SMs
Anew order is received Online Email O SMs
An invoice is withdrawn from dispute Online Email O SmSs
Anew comment is received Online Email [ SMs
An invoice is disputed Online Email [ SMs
An invoice is paid Online Email O SMS . ) B
Order Header Changes
An invoice is approved Online Email [ SMs
A new comment is received Onfine Ermal 0 sms Order change request is rejected Online Email [ SMS

Cancel - Click Save.

Copyright © 2023 Calpine Corporation. All rights reserved. COMPANY CONFIDENTIAL



Agenda

- Getting Started

- General Navigation

.- Purchase Orders *
- Bidding

- Shipping

PROJECT STREAM

ENABLING LASTING EFFICIENCY - Invoicing

- Support
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Purchase Orders: Reviewing Purchase Orders

PROJECT STREAM

Once logged in to CSP,
click on Orders tab.

gycoupa supplier portal KA

Orders = Service/Time Sheets  ASN  Invoices Business Performance  Sourcing ~ Add-ons

Catalogs

Home  Profile

Orders | Orderlines  Retuns  Order Changes  Order Line Changes  Order Confirmations ~ Order Confirmation Lines  Promised Deliveries

Select Customer Calpine Corporation

Purchase Orders

Instructions From Customer
{Example text - this is set on your Company Information setup page and will be displayed for CSP and SAN suppliers on the Purchase Order list page}

Click the == Action to Accept the Purcha

NOTIFICATIONS )

Shipments

HELP ~ Calpine Corporation Purchase Order #20230000000573 Inbox x
Calpine Corporation <do_not reply@cslpine-uat.coupahost.cams
Secup te coupa.emaill+ VendorReguestApproverd
Powered by ;;;‘COUPB
[#Coupa
v Calpine Corporation Purchase Order #20230000000573

Date

PO Total
Shipping Terms
Payment Terms

Contact

v I Search

OOI

PO Number Order Date Status  Acknowledged At Items Unanswered Comments Total AssignedTo  Actions
| De2/23 lssued None § Each of Tape No 30.00 &

Order Summary

0912423

111,110.00 USD
CONTRACT - Contract
45

Requester13 Calpine
calpinecoupaRequester13@calpine.com

Feneas G

Orders details below

POs are displayed here.

t © 2023 Calpine Corporation. All rights reserved.
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sent to your email.
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Purchase Orders: Acknowledging Purchase Orders

PROJECT STREAM

KAITLYN ~

NOTIFICATIONS @)

HELP ~

GOnce logged in to CSP, click on | fizcoupasupplier portal
Orders tab.

/ Home Profile Orders | Service/Time Sheets ~ ASN Invoices  Catalogs  Business Performance Sourcing  Add-ons Setup
{;‘coupa Su pp“er port cﬂ Orders Order Lines Returns Order Changes Order Line Changes Order Confirmations Order Confirmation Lines Promised Deliveries Shipments
Home Profile  Orders ServicefTime Sheets ASN  Invoices  Catalogs  Business Performance  Sourcing  Add-ons  Setup Select Customer | calpine Corporation v
Purchase Order #20230000000361
Orders | OrderLines  Retuns  Order Changes  Order Line Changes  Order Confirmations ~ Order Confirmation Lines ~ Promised Deliveries ~ Shipments
General Info 2 Shipping
Status Issued - Pending Manual Ship-To Address 8605 FM 1405 Road
. Baytown, TX 77523-8668
Select Customer Calpine Corporation Order Date 08/22/23 United States
Revision Date 08/22/23 Location Code: TX77520003
Attn: Kaitlyn LaValley
Pu rChase O rd erS Requester Kaitlyn LaValley Calpine Invoice Inbox None
Email kavalley@kpmg.com Email Address
Instructions From Customer Payment Term 10D25 Terms None
{Example text - this is st on your Company Information setup page and will be displayed for CSP and SAN suppliers on the Purchase Order list page} POBU Agnews (AG020) 7 Shipment Tracking O =
Timesheet Required? No
lirl +h ~ Arrant tha Diirchace Ordar and € - Inunire 1cing ite Aata No shipment tracking
Click the [0 ACCept Tne Furchase Urder d IVoICe USIng ILS data Buyer Name None
Attachments None
Exportto ~ View Ll v W Search b Acknowledge
Assigned to
PO Number Order Date Status  Acknowledged At ltems Unanswered Comments Total AssignedTo  Actions \
| 20230000000361408722/23 lssued  None & Each of Tape No 30.00 gg
_ Click the Acknowledged
Search and click on the PO box
number.
Create Invoice Request Change Save =i Print View

//
Scroll to the bottom and
press Save.

COMPANY CONFIDENTIAL
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Purchase Orders: Submitting a Purchase Order Change

PROJECT STREAM

gcoupa supplier portal

Home Profile Orders

Order Lines Returns

Purchase Orders

Instructions From Customer

Exportto -

PO Number Order pffie

20230000000678 J0oM#0/23

20230000000677 09/20/23

{Example text - this is set on your Gompany Information gg

Once |Ogg€d in to CSP, click on [EQUESTERS v NOTIFICATIONS €@  HELP
Orders tab. Then, click on the
Service/Time Shi Sourc| Add-ons Setup
PO Number.
Order Changes Emised Deliveries Shipments
Select Customer Calpine Corporation -

p page and will be displayed for CSP and SAN suppliers on the Purchase Order list page}

- I Search Fe)

Total Assigned To  Actions

Status Acknowledged At Items Unanswered Comments

Create Invoice

I Request Change I

Save = Print View

Scroll to the bottom and press
Request Change.

t © 2023 Calpine Corporation. All rights reserved.

Issued None 3 Each of 100T CRANE No 55,000.00 Eg
Freight in operator Lines
Freight out operator
Issued None 3 Each of 100T CRANE No 55,000.00 EE Type ltem * Qty Unit * Price Total
Freight in operator
Freight out operator W 100T CRANE 3.0000 Each - 15,000.000000 45,000.00 €3
Need By Date
092223 [@)
o /Order Number Line ltem Long Description On-Site Service? Service Start Date
. . one None No None
Change the quantity, price or
need by date on the Iine(s) you Service End Date Milestone Date
None None
would like change.
I
Freight in operator »" | 5,000.000000 5,000.00 0

=
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Purchase Orders: Submitting a Purchase Order Change | K

PROJECT STREAM

Scroll to the bottom and select
your reason for change.
Note: if you select “other,” a

/ comment is required.
i

| Reason for Change|

Cannot fulfill order quantity/amount

The ordered item is no longer available
Cannot fulfill orders by the Need-by date
Other

Cancel Request PO Cancellation Save Change Request Submit Change Request

Press Submit Change Request.

Copyright © 2023 Calpine Corporation. All rights reserved. COMPANY CONFIDENTIAL




Purchase Orders: Viewing Calpine-Initiated Purchase Order Changes

| S

PROJECT STREAM

0 Navigate to the Orders tab and
then the Order Changes subtab.

Home Profile Orders Service/Time Sheets ASN

Purchase Order Changes
[exportto -

PO Change # ~ Order #

Version # Ship To User

190 20230000000618 2 Madeline
Bertagnolli

189]20230000000617 2 Madeline
Bertagnolli

Invoices

Catalogs

Status

Approved

Business Performance

Select Customer

Sourcing

Calpine Corporation

= -1

Add-ons

Orders Order Lines Returns Order Changes Order Line Changes Order Confirmations Order Confirmation Lines Promised Deliveries Shipments

Setup

Items Total | Supplier Initiated | Created By Reason Code
Approved 3 Each of 100T CRANE 52,500.00 No Madeline None
Freight in operator Bertagnolli
Freight out operator
1 Each of 100T CRANE 25,000.00 No Madeline None
Freight in operator Bertagnolli

Freight out operator

o You can view Calpine-initiated
changes by checking the
/ Supplier Initiated column.

e Click into the PO that changed
and you will be able to view the
most updated revision at the
top of your PO.

pd

Copyright © 2023 Calpine Corporation. All rights reserved.

Select Customer

Calpine Corporation

Purchase Order #20230000000617 \Z(CUrrent)Sep1s v

General Info 9 Shipping

Status Issued - Sent via Email Ship-To Address 11756 Socrates Mine Road

Bliddl ot SA DEADA

COMPANY CONFIDENTIAL




Agenda

- Getting Started

- General Navigation
- Purchase Orders

. Bidding ¥

- Shipping

PROJECT STREAM

ENABLING LASTING EFFICIENCY - Invoicing

- Support
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Bidding | S

PROJECT STREAM

6 Buyer notifies the event owner to

articipate in the event. Follow the
Spot Bid from Contract #138 invitation - Sourcing Event #35 © nboc p t pt' in th ilto | .
Ll
B . INSTructions In € emall to 10g In.
® Calpine Corporation <do_not_reply@calpine-test.coupahost.coms CI" CALPINE
. to coupa.emaill+35ljaw164136s
Spot Bid from Contract #138 invitation - Sourcing Event #35 Calpme COFDOT&UOH SOUl"Clﬂg Event - SDOt Bid from Req #1892 #1438
Invitation
fecoupa
Calpine Corporation has invited you to the sourcing event Spot Bid from Contract #138 Great neWS! Kaitlynls Window Cleaning SeWices haS been in\"ited by Calpine
e e e e e e Corporation to participate in a sourcing event for Spot Bid from Req #1892
QLA | o and Services B ' . . L . ur - .

e e Participation and submission is easy and all done within the system. Response may require
Response due date: Sunday, 18 June 2023 12:45 PM CDT - N - . ;

forms, attachments, price quotes, and/or descriptions of products or services.
Your username is coupa.email1+35ljaw164136s@gmail.com_7b

You have been given an account on Calpine Corporation's sourcing system to provide your

Gain Instant Trust of Buyers Want to participate later? Need more info? responses fDr th|5 SOUrCing Event- Before YDU can |Dgin: )I'DU need tO Setup YOUF new

Se_g:::.:{-:-‘“zi:ﬁ Chc«\mtenﬂtc:?ﬂfclpabe button to let the Click View Event a:-: ‘,-.:-4. will be taken to the password here_

Your username is 1b6fb443-f757-41d9-9b8f-bb024772f2d6

- After setting your password, please login to provide your responses.
g IMPORTANT: You must setup your password within 7 days of receiving this message.
QTO view the event Welcome to your Sourcing Response Portal!

via email, click

. Great news! Supplier has been invited by Calpine Corporation to participate in a sourcing event for Spot Bid from Req #1892 Participation and submission is easy
V|eW Eve nt. and all done within the system. Response may require forms, attachments, price quotes, and/or descriptions of products or services.

All Sourcing Events

All ~ Search ,O

eTO Vl ew t h e eve nt Event # Event Name Start Date End Date Status Type Responses

Spot Bid from Req #1892 09/19/23 10003723 Prod RFQ 0
via CSP, click on e e e
the event number.

Copyright © 2023 Calpine Corporation. All rights reserved. COMPANY CONFIDENTIAL



Bidding

PROJECT STREAM

eTo participate in the event,
check the box “l intend to
participate in this event.”

Copyright © 2023 Calpine Corporation. All rights reserved.

Spot Bid from Req #1892 - Event #148 st

- 1 !
Event Ends i L{ . D i
days hrs

Great news! Supplier has been invited by Calpine Corporation to participate in a sourcing event for Spot Bid from Req #1892. Participation and submission is easy
and all done within the system. Response may require forms, attachments, price quotes, and/or descriptions of products or services.

Do you intend to participate in this event?

| intend to participate in this event

Buyer will be notified of your intent to paricipate

Accept Terms and Conditions

There are no Terms and Conditions for the current event

Event Information & Bidding Rules o Buyer Attachments

Event will end at the Event End Time.

Your responses are viewable by buyer once submitted

Buyer may choose to award individual line items

Timeline
e e
Event End
3 05:00 PM usiCentral
00:00

COMPANY CONFIDENTIAL

° Click Enter Response to

—

enter your response.




Bidding

PROJECT STREAM

Spot Bid from Req #1892 - Event #148 ;.- s Lt (1 ) R | |

Item Requested Ship To Item Details
& SpotBid B
Event Ends 8
Bay
>
Event Info My Response T7523-8668
e My Capacity Expected Quantity My Price * Line Total
Attachments Enter the details such as 1.0000 10000 = 4250.00 = 425000 USD
Each
APR1 Calpine has not provided any Attachments for this event p rice ite m na m e |ea d
’ ’
Your ltem Name Lead Time

FOFI’T‘IS time’ pa rt num be rl I Enter your item or service name I I Lead Time Days I
description’ pictu re or \ IDiPart Number Description

APR1 Calpine has not provided any Forms for this event atta Ch a fi Ie I Enter an ID or part number I Enter your item or service description
= ltems and Services i
Add Image -
Name My Capacity Expected Qty My Price Price x Expected Qty >
Add image in GIF, JPEG, or PNG
8%  Items Not In Lots (1 items) 0.0000 USD formats
Attachment:
&  Spot Bid 1.0000 (Each) x - 0.00 USD E‘Ii::tznflij
Form

Total 0.00 USD

Export to Excel Import from Excel Load History Save Submit Response

Total 4,250.00 USD

o Export to Excel Import from Excel Load History Save
Click to edit the details. G %

Submit your quote.

© 2023 Calpine Corporation. All ri reserved. COMPANY CONFIDENTIAL




Agenda

- Getting Started

- General Navigation
- Purchase Orders

- Bidding

. Shipping*

- Invoicing

PROJECT STREAM

ENABLING LASTING EFFICIENCY

- Support
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Shipping

PROJECT STREAM

e Click on Add.

ane logged in to the CSP, click
on Orders tab.

Select Customer

Calpine Corporation v

gscoupa supplier portal

Home Profile | Orders ServicefTime Sheets ASN  Invoices  Catalogs

Orders | OrderLines  Retuns  Order Changes  Order Line Changes  Order Confirmations

Purchase Orders

Instructions From Customer

Order Confirmation Lines

Business Performance

Select Customer

on to Accept the Purchase Order and Create an Invoice using its

Promised Deliveries

KAITLYN ~

Sourcing

Shipments

Calpine Corporation

{Example text - this is set on your Company Information setup page and will be displayed for CSP and SAN suppliers on the Purchase Order list page}

NOTIFICATIONS @) | HELP~

Add-ons  Setup

Purchase Or

General Info

2 Shipping

Status Issued - Sent Manually
Order Date 08122123
Revision Date 08/22/23
Requester Kaillyn LaValley
Email Klavalley@kpmg.com
Payment Term 10D25
POBU Agnews (AG020)
Timesheet Required? No
Buyer Name None
Attachments None
Acknowledged

Assigned to

Ship-To Address 8605 FM 1405 Road
Baytown, TX 77523-8668
United States

Location Code: TX77520003
n: Kaitlyn LaValley
Calpine Invoice Inbox No™®
Email Address

Terms None

¥ Shipment Tracking

No shipment tracking

Create Shipment Tracker

Enter tracking number for entire PO. To ship PO partially, create ASN.

View L v [l Search D
PO Number Order Date Status  Acknowledged At Items Unanswered Comments Total AssignedTo  Actions * Tracking Numbe o
| 20230000000361§08/22/23 lssued  None & Each of Tape No 30.00 gg Complete the
* Carrier v . .
. Fedex . tracking details.
Search and click on the PO - .
Note | USPS Then, click on
number. uPs S
. ave.
OnTrac
B i y St .C
Create Invoice Request Change Save =i Print View amps o

Asendia v Cancel

Copyright © 2023 Calpine Corporation. All rights reserv

e Scroll to the bottom and

press Save.
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Agenda

- Getting Started

- General Navigation
- Purchase Orders

- Bidding

- Shipping

PROJECT STREAM

ENABLING LASTING EFFICIENCY

- Invoicing *
- Support
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Invoicing: Invoice via the Portal | K
©

Click on Orders tab to view POs.
Click on the PO number to view
the PO.

KAITLYN ~ | NOTIFICATIONS @ = HELP -~

g,coupa supplier portal

Home  Profile = Orders Service/TimeSheets ~ASN  Invoices Catalogs  Business Performance  Sourcing  Add-ons  Setup

Order Lines  Returns  Order Changes

(fder Line Changes  Order Confirmations ~ Order Confirmation Lines ~ Promised Deliveries ~ Shipments

Select Customer Calpine Corporation v

Purchase Orders

Instructions From Customer

{Example text - this is set on your (Ompany Information setup page and will be displayed for CSP and SAN suppliers on the Purchase Order list page}

Click the == Action to Accept the Purchase Order and Create an Invoice using its data

per Order Date Status Acknowledged At ltems Unanswered Comments Total Assigned To Actions
I 20230000000361§08/22/23 Issued None 5 Each of Tape No 30.00 EE

Copyright © 2023 Calpine Corporation. All rights reserved. COMPANY CONFIDENTIAL



Invoicing: Invoice via the Portal

PROJECT STREAM

Home  Profile | Orders  Service/TimeSheets ASN  Invoices Catalogs  Business Performance  Sourcing  Add-ons  Setup

Orders Order Lines Returns Order Changes Order Line Changes Order Confirmations Order Confirmation Lines Promised Deliveries  Shipments

Select Customer

Click on the gold coins to flip the Purchase Order #20230000000361
PO intO an inVOice. OR C“Ck on the o General Info 9 Shipping
PO number and click “Create e o s

Order Date 08/22/23 United States

|nvoice" at the bottom_ Revision Date 0822123 Location Code: TX77520003

) Al Kityn LaValley
Requester Kaillyn LaValley Calpine Invoice Inbox None

Email Address

Email Klavalley@kpmg.com

KAITLYN ~ | NOTIFICATIONS @) | HELP -~

*coupa Su pp“er por‘[a] Payment Term 10025 Terms None
POBU Agnews (AGD20) ¥ Shipment Tracking O i

Buyer Name None

No shipment tracking

Orders

Home Profile Service/Time Sheets ASN Invoices Catalogs Busines= Performance Sourcing  Add-ons Setup

Attachments None

Acknowledged []
Orders Order Lines Returns Order Changes Order Line Changes Order Confirmations pnfirmation Lint Promised Deliveries Shipments Assigned o
Lines
Pu rc h aSe o rd e rS 1 Type ltem Qty Unit Price Total Invoiced
o Tape 5 Each 6.00 30.00 0.00

Instructions From Customer Need By  Supplier Part Number  Manufacturer Name  Manufacturer Part Number  Work Order Number  Line Item Long Description

{Example text - this is set on your Company Information setup page and will be displayed for CSP and SAN suppliers on the Purchase Order list page} N 08/25/23  AS6T48 None None None None

A

Action to Accept the Purchase Order and Create an

PO Number Order Date Status Acknowledged At ltems Unanswered Comments Total Assigned To

I 20230000000361 08/22/23 Issued None 5 Each of Tape No 30.00 &

On-Sittaggrice?  Service Start Date  Service End Date  Milestone Date

No None None None

Perpage 15 | 45 | 90

Total usD 30.00

Save =4 Print View

© 2023 Calpine Corporation. All rights reser COMPANY CONFIDENTIAL




| S

PROJECT STREAM

Invoicing: Invoice via the Portal

Select Customer Calpine Corporation -

Create Invoice creae

> General Info 9 From
*Invoice # * Supplier Kaitlyn Test 1234
* Invoice Date | 08/22/23 |_| SupplierTaxID | ~
Payment Term 10025 * Invoice From Address Test 123 p
2223 \Waterloo City LN
*Currency USD austin, TX 76741
stotue Drat United States Make sure to populate the
image Scan [Choase Fila | No fle chosen Rt To Address Tost 123 . Invoice-From, Ship-From and
2223 Waterloo City LN g 0 g
, . Remit-To Address information
Supplier Note austin, TX 78741
United Stat i+
nited States if it is not defaulted.
4
. . . * Ship From Address Test 123 4
Attachments Add File | URL | Text 2223 Waterloo City LN
austin, TX 76741
United States

Type the necessary information
such as invoice # and invoice date
or attach a file. A comment may

also be added.

Copyright © 2023 Calpine Corporation. All rights reserved.

' To

Customer Calpine Corporation

Invoice Received Date

Timesheet Required?

No

COMPANY CONFIDENTIAL




Invoicing: Invoice via the Portal

PROJECT STREAM

Lines O Line Level Taxation
Update any necessar
Type Description Qty uom Price 3 p C O Q p y y
| .
o Tape 5.0000 E: . 6.00 J. changes to item,
description or quantity.
PO Line Service/Time Sheet Line Contract Credit Line
20230000000361-1 O Clear - J
Supplier Part Number Line ltem Long Description On-Site Service? Service Start Date
ABBT48 Mo
Service End Date Milestone Date Asset Location
@ AddLine (@ Picklines fro @ Picklines from Contract 7,100 Tavee

Lines Net Total 30.00
Billing
21850-2185000-NO_PROJECT-NO_ACTIVITY_NO_RESOURCE_TYPE-623403-2901 Shipping

Tax v %) 0.000

Handiing

Tax ~ %, 0.000

e Misc
Tax % 0.000

Add any additional -
charges (shipping,
handling) and press
calculate. Then, click on
Submit.

152 7 0.000 | % 0.000

Total Tax

Delete Cancel Save as Draft [ Submit }

Copyright © 2023 Calpine Corporation. All rights reserved. COMPANY CONFIDENTIAL




Invoicing: Invoice via the Portal | K

PROJECT STREAM
Are You Ready to Send? X
You're about to send an invoice to Calpine Corporation for a total amount of 30.00. Once sent,
you'll have to contact your customer directly to make changes to the invoice.
Continue Editing Send Invoice
- 4
Click Send Invoice to ST T Gapng Comporation -
submit the invoice. )
Invoices

Kaitlyn Test 1234 invoice #Test 1 - KL is pending approval X

Instructions From Customer

{Example text - this is set on your Company Information setup page and will be displayed for CSP and SAN suppliers on the Invoice list page}

Create Invoices @

Create Invoice from PO Create Credit Note
View U ~ Search L
Invoice #  Created Date Status PO # Total Unanswered Comments Dispute Reason Actions
Invoice is created and I 08122123 Pending Approval  20230000000361  30.00 No
sent to Calpine, MNone 08/22/23 Draft 20230000000361 3000 No 7 Q

| Perpaoe 15 | 45 | 90

Copyright © 2023 Calpine Corporation. All rights reserved. COMPANY CONFIDENTIAL



Invoicing: Invoice via Supplier Actionable Notification (SAN)

PROJECT STREAM

Powered by {;’:coupa

Calpine Corporation Purchase Order #20230000000498

Order Summary

Date 09/12/23
PO Total 150,000.00 USD
Payment Terms 05

Contact Matthew Rodriguez
matthewrodriguez@KPMG.com

Manage Order

Create Invoice

Copyright © 2023 Calpine Corporation. All rights reserved. COMPANY CONFIDENTIAL

On your emailed PO email,
press Create Invoice.




Invoicing: Invoice via Supplier Actionable Notification (SAN)

| S

PROJECT STREAM

G cALPINE
Create Invoice create

General Info

From

Type the necessary information
such as Invoice # and Invoice
Date or attach a file. A comment
may be added.

Copyright © 2023 Calpine Corporation. All rights reserved.

*Invoice #

* Invoice Date

09/15/23 [

Payment Term 05

= Currency

Delivery Number

Status Draft

Image Scan | Choose File | No file chosen

Supplier Note

Attachments @) Add File | URL | Text

* Supplier

Supplier Tax ID

* Invoice From Address

* Remit-To Address

* Ship From Address

SAN Supplier

e

SAN Supplier ’
3290 State St
Chicago, IL 60605
United States

SAN Supplier
3290 State St
Chicago, IL 60605
United States

-

SAN Supplier
3290 State St
Chicago, IL 60605
United States

+»
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Invoicing: Invoice via Supplier Actionable Notification (SAN)

PROJECT STREAM

Lines

Type Description Price
= supplier demo

PO Line Service/Time Sheet Line
20230000000498-1

Credit Line Supplier Part Number

*

On-Site Service?
No

Service Start Date
08/29/23

Asset Location

Billing

Update any necessary
changes to item,
description or quantity.

Copyright © 2023 Calpine Corporation. All rights reserved.

150,000.00

Contract

v

Work Order Number

Service End Date
08/31/23

O Line Level Taxation

150,000.00 @

Period
None

Line ltem Long Description

Milestone Date

Add any additional
charges (shipping,
handling) and press
calculate. Then, click on
Submit.

COMPANY CONFIDENTIAL

Totals & Taxes

Delete

Lines Net Total

Shipping

Tax

Tax Reference

Handling

Tax

Tax Reference

Misc

Tax

Tax Reference

Total Tax

Cancel

Save as Draft

150,000.00
% 0.000
% 0.000
% 0.000
0.000 | % 0.000
0.00
150,000.00
150,000.00

Email me status updates for invoices | create this way [ ._I
CaICUIa‘e




Invoicing: Invoice via Supplier Actionable Notification (SAN)

PROJECT STREAM

Are You Ready to Send?

Coupa is about to create an invoice on your behalf. Please make sure you are not attaching another
invoice to this transaction as the Coupa generated PDF is your and your customers legal invoice. o

Click Send Invoice to
submit the invoice.

/

Continue Editing Send Invoice ‘ nl

Copyright © 2023 Calpine Corporation. All rights reserved. COMPANY CONFIDENTIAL



Invoicing: Checking Invoice Paid Status

PROJECT STREAM

it

$xcoupa supplier portal KAITLYN v | NOTIFICATIONS @) | HELP ~

Profile  Orders  Service/TimeSheets ~ ASN | Invoices | Catalogs  Business Performance  Sourcing  Add-ons  Setup

Home Profile Orders Service/Time Sheets ASN Invoices Catalogs Business Performance Sourcing  Add-ons Setup

Invoices Lines  Payment Receipts Invoices Lines  Payment Receipts

Select Customer Calpine Corparation
Select Customer

Calpine Corporation v X
Create New data table view
Invoices
Genera Enter the name of the
" Inctriirtinne Eram Cuctamar .
Nai Paid Invoices VIeW.
i H i i age and will be displayed for CSP and SAN suppliers on the Invoice list page rrl I
To view all invoices, click play v pege} ——
isibility @ Only Me
A (O Ew
Invoices. e
t Create Credit Note Start with view | All v
View v J] Search L Conditions o Add condition:
Invoice#  Created Date Status PO# Total  Unanswere A son Actions
Abandaned Match Conditions | Match all conditions ~ Paid_Yes
| Test1-KL 0822123 Pending Approvl 2023000000361 3000 No Approved = .

Credit Notes
None 08122123 Draft 20230000000361 30.00 No Disputed

Disputes with a supplier response
5 | 4 qp i ier re: o
Perpage 15 | 45 | 90 glrsa%utes without supplier response Columns

Overdue invoices
Payment Information

Pending Approval

/0 I Filter By | Paid v s [ves v ‘I L)

F,

Drag columns to the right to select, to the left to unselect and vertically to change column order
You can also use your keyboard to modify the selected columns. Use TAB to focus and ENTER to move a colu

Selected Column list. To reorder, use SPACE te grab an item and then UP or DOWN to move it. Press SPACE VQD rag the i nfo rm ation that

CI I Ck Create VI eW item, or ESC to cancel the reordering

on the View Available Columns Selacted Columns you need in your report.
dropdown. Cammertsd o # Then, click Save.
Comments Created Date
Date Of Supply Status
Date Of Supply PO#
Delivery Number Total
Disputed Date IPaid_I

© 2023 Calpine Corporation. All rights reserved. COMPANY CONFIDENTI




Invoicing: Checking Invoice Approval Status | K

PROJECT STREAM

{;&coupa Supplier por‘[al KAITLYN ~ | NOTIFICATIONS @) = HELP -~

Home Profile Orders Service/Time Sheets Invoices Catalogs Business Performance Sourcing  Add-ons Setup

Invoices Lines Payment Receipts

Select Customer Calpine Corporation v
To view all invoices, click

Invoices. Invoices

Instructions From Customer

{Example text - this is set on your Company Information setup page and will be displayed for CSP and SAN suppliers on the Invoice list page}

Create Invoices @

Create Invoice from PO Create Credit Note

View _A" L

Search jo.

Invoice #  Created Date Status PO # Total Unanswered Comments Dispute Reason Actions
I Test 1- KL 08/22123 Pending Approval 20230000000361 30,00 Mo
None 08/22/23 Draft 20230000000361 3000 No 4 @

Status of each invoice is
displayed.
1

rpage 15 | 45 | 90
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- Getting Started

- General Navigation
- Purchase Orders

- Bidding

- Shipping

PROJECT STREAM

ENABLING LASTING EFFICIENCY - Invoicing

- Support *
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Support

PROJECT STREAM

Coupa Resources Calpine Resources

Coupa Supplier Portal (CSP * Calpine Website
Videos * For additional questions,

Create or Edit an Invoice email
View and Manage Invoices suppliersupport@calpine

Invoices FAQ com.

Create an Invoice or Credit
Note in the CSP (Video)
Coupa Compass

Coupa Supplier Launch Page

COMPANY CONFIDENTIAL


https://compass.coupa.com/en-us/products/product-documentation/supplier-resources/for-suppliers/coupa-supplier-portal/csp-videos/csp-videos
https://compass.coupa.com/en-us/products/product-documentation/supplier-resources/for-suppliers/coupa-supplier-portal/set-up-the-csp/invoices/create-or-edit-an-invoice
https://compass.coupa.com/en-us/products/product-documentation/supplier-resources/for-suppliers/coupa-supplier-portal/set-up-the-csp/invoices/view-and-manage-invoices
https://compass.coupa.com/en-us/products/product-documentation/supplier-resources/for-suppliers/coupa-supplier-portal/set-up-the-csp/invoices/invoices-faq
https://compass.coupa.com/en-us/products/product-documentation/supplier-resources/for-suppliers/coupa-supplier-portal/set-up-the-csp/invoices
https://compass.coupa.com/en-us/products/product-documentation/supplier-resources/for-suppliers/coupa-supplier-portal
https://urldefense.com/v3/__http:/supplier.coupa.com__;!!N8Xdb1VRTUMlZeI!nF5Uz1GPsOOYANVKZezZIjIEiJxV8vf23RY9D8YHMnCG_aF-19nljQYgeeSbt2mHxFTtAhQ6y7n9s4gY_HgRMeY$
https://www.calpine.com/Operations/Supplier-Information
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